Teacher Ed Workshop Agenda

In case you missed the Prep Workshop held on 1/24/09, here are the agenda points from the workshop.  Also, the 42 students who attended all agreed to share their notes, so contact a friend for some insight. 

If you would like individual assistance before a career fair, call or make an appointment with Career Services. The contact information is at the bottom of this agenda.
1. Make a list of at 3-5 school systems that you would like to work for. (Don’t rely on just one System!)

2. Spend time applying online to ALL of the school systems you are interested in BEFORE the event. That way, you can tell the recruiter that you have completed that process. 
3. Your Handshake and introduction are important. Practice them with a friend who will give you honest feedback. You need a firm, but not tight handshake. Always make eye contact.

4. What to wear:  Be conservative!
a. Clothing:   Dry cleaning is recommended. If you don’t dry clean, iron. It really makes a difference.
b. Hair:  conservative and professional -  get a haircut if necessary
c. Make-up:   not too much
d. Perfume/Cologne:  don’t wear it. Also, no body sprays, fragrant lotions, etc.
e. Jewelry:  conservative, small jewelry (or none at all) is recommended
5. Login to your BEARlink account and look at the Teacher Recruitment Day 2009 Participant list. Read the entries made by the recruiting counties. This information will help you prepare.  

a. To access BEARlink, go to www.Mercer-Professional.org
b. Click on the large BEARlink graphic on our homepage to be redirected to the login page.

c. If you have never accessed your BEARlink account, here’s how: Your username is your student ID number. The password is unique to each student and was emailed to enrolled students’ Mercer email account at the beginning of the school year or semester. Go check your Mercer email to find out what your password is. If you did not get an email telling your password, go back to the BEARlink login and click the “Register” button. Use your student ID as the username and the Mercer password “toby.” This should let you in. Call Career Services if you have trouble.


6. Have a plan for navigating the event

a. Spend some time studying the room layout before you go in the exhibit hall. Know where you are headed and which county you are going to speak with first, second, etc. Take your time and design your plan of action!

7. What to say to the recruiters

a. Know your strengths and weaknesses. Be prepared to explain them to a stranger. Look over a list of sample interview questions to help you.
b. Practice talking out loud BEFORE the event. 
c. Do your homework – know something about your preferred counties BEFORE the event.
d. Have at least 3 questions ready to ask each school system. Tailor your questions to THAT particular school system when possible. Try to memorize them.

e. Know how what to say when a recruiter says “Apply online at our web site.”
i. Once you tell the recruiter that you have already applied online, it is a prime opportunity to be assertive and ask appropriate questions. The recruiters are there to answer your questions, so this is when you’ll use your list of prepared questions. 
f. Listen to people in front of you or at other tables…what are they saying to the recruiter? Learn the good from the bad.
g. TIP:  First, visit a recruiter’s table that’s not your first choice place of employment. Practice.

h. Don’t get too chatty…stay brief and to-the-point. But, don’t feel rushed either.

i. Always close your conversation by asking them for their business card or contact info. 

8. Have your resume ready

a. Conservative, professional copies on nice paper is recommended. 
b. Do list your student teaching experience on your resume, even though you have only just begun the experience. List the school, location, dates, grade and an accomplishment or maybe a goal of yours for the student teaching experience.

c. Resume paper – only white, ivory or pale gray. Resume paper is recommended, but not required. Plain white printer paper is fine.

9. Avoid taking purses or large bags into career fairs. They are too bulky.

a. Bring only a simple padfolio. If you don’t have one, get one. They are inexpensive and easy to find. Make sure to bring a pen! You may have to write notes or contact information.

10. Freebies – don’t pick up freebies. You can’t carry them and look professional.

11. Name Tags 

a. Please bring your Mercer name badge. These look much more professional than the sticky name badge you’ll be given at the fair.
b. Always wear a name badge on the RIGHT side as close as possible to eye level

12. Employment Contracts

a. Go to the school and take in the people and the environment BEFORE signing a contract! 
b. Make sure you fit in the culture of that school! 

13. Complete the career fair evaluation before leaving the fair. We really do read them to try to make improvements.

14. Follow up with recruiters within 48 hours after the event (you remembered to get their card, right?)

15. Logistics

a. Make sure you know the exact driving directions and where to park before the day of the fair.
i. I-75 south to the Mercer University Drive exit. Take a left on to Mercer University Drive. Then take a left at the main Mercer entrance. Follow the signs to the University Center (the largest building on campus, you can’t miss it.)

b. Mercer University does not charge a parking fee.
c. At the sign-in table, be sure to list the Mercer location you attend

The Mercer University Teacher Recruitment Day is a wonderful opportunity for you to meet representatives from many Georgia School Systems. There are multiple systems under one roof, just waiting to talk to Mercer students, and the event is not open to the public! You can’t ask for better. Don’t miss the event and remember to invest while you are there. You will get out of it what you put in.

As of 1/26/09 at 10:00 a.m. there were 29 school systems registered for this event.


Mercer University Career Services
Atlanta:  (678) 547-6023

Henry/Douglas County:  (678) 547-6584

Macon Campus and Eastman Center:  (478) 301-2863

