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What is BEARLink?
BearLink is an online database that links students and alumni with employment opportunities, including career fairs, on-campus interviews, full-time jobs, and internships. BearLink is the tool Career Services uses to communicate with students and alumni about opportunities. We will email you information about jobs, interviews, upcoming events, and other opportunities.  Also, if a company requests résumés or if we are helping you with your search, then your résumé is easily accessible to us if you have uploaded it to BearLink.  
Registering and Uploading Résumés*
1. Go to mercer-csm.symplicity.com/students
2. Log in using your username and password.  If you have an account, but do not remember your password, click the “forgot password” button.  If you do not have an account, you can click “Register” to create an account, using “toby” as the password.  Alumni:  You may assign any username you wish.
3. Click on the “Profile” tab at the top of the page, and then complete your profile. You may find that some information has been entered for you; however, feel free to change your email address or other contact information. This information is often the basis for keyword searches used to send targeted emails to students and graduates. It is also important for on-campus interview sign-ups. So, be sure to complete your entire profile.
4. To upload a résumé, click the Documents button. Then click “Add New” to upload a new résumé.

5. Your first résumé will need to be approved by Career Services. This process may take 24-48 hours.  

*Samples résumés are in the Documents section of BEARLink. Click on the Documents tab after you log into your account.  

Searching for Jobs

Use BearLink as one of many ways to search for jobs. A vast number of employers use this system for recruiting.

Click on “Jobs and Internships” to get started. You can choose “Mercer University Jobs” to see jobs posted specifically for Mercer students, or you can click “NaceLink  Extended  Job Search” to see jobs that are posted by employers for students across the country.  In either case, you can browse jobs or search by a number of criteria.  

· All jobs and internships are posted on BearLink, as are on-campus interviews. Many jobs are posted by Mercer’s Career Services staff, and others come directly from employers.

· You should always use good judgment and common sense when applying for jobs listed on BearLink. If an 
entry-level job seems questionable (say it promises to pay $100,000 in your first year), it probably deserves your attention and scrutiny.  

You must sign-up for on-Campus Interviews.
1. Register with BEARLink and upload a résumé.
2. If you match the company’s criteria – GPA, major, etc. - then you may sign up for an interview.  
3. Pay attention to deadlines. Interviews scheduled that might have deadlines.
4. If you are selected for an interview, you will be notified by email, so check your email often.
5. Once notified, you may need to go back to BEARLink to select a time for your interview.
6. If do not receive a notice that you were selected for an interview, you may want to look at your profile and/or your résumé to see if you need to change any information.
Office of Career Services:
Atlanta Campus (678) 547-6023
Douglas/Henry County (678) 547-6584
johnson_em@mercer.edu

Meredith_kc@mercer.edu

