LILA TEACHER
111 Best Circle
Lithia Springs, GA  30135
(770) 333-0000
Lila.Teacher@hotmail.com
OBJECTIVE

A teaching position at Springs Middle School, preferably in Math, starting August 20XX

EDUCATION
Middle Grades Certification Program    Georgia T4 Certification expected May 20XX



Mercer University, Atlanta, GA



•   Concentration in Mathematics and Language Arts



•   Passed the GACE Basic Skills Exam, January 20XX; GACE II expected March 20XX



Georgia State University, Atlanta, GA




     May 20XX



Master of Business Administration, GPA 3.5




Kennesaw State University, Kennesaw, GA



        December 20XX 



Bachelor of Science, Information Management, GPA 3.3



•   Outstanding Graduate in Information Management; Phi Beta Sigma



     National Honor Society; Alpha Delta Kappa

MATH COURSES
Algebra, Trigonometry, Geometry, Statistics, Business Calculus; Accounting, Finance
LANGUAGES
Fluent both in written and spoken French; currently learning Spanish

EXPERIENCE
Enterprise Rent-A-Car, Atlanta, GA




April 20XX – Present



•   Coordinate a sales and service team of 6 associates



•   Train on corporate policies and procedures and supervise Management Trainees



•   Increased cross-sales by 18% using effective communication skills 




ER Solutions, Dunwoody, GA


           February 20XX – April 20XX



•    Responsible for ensuring quality service to all walk-in customers




Learning Tree, Simpsonville, SC



May 20XX – February 20XX



•   Provided safety measures to secure healthy and comfortable living conditions



     for children aged 5 - 12 in residential facility



•   Devised strategies for children with disabilities to teach them basic living skills



•   Taught basic French to disabled children who learned to converse in French




Kennesaw State University, Kennesaw, GA


  August 20XX – May 20XX



•   Contributed academic and personal development support to 75 students



     in campus dorms
COMPUTER SKILLS
Microsoft Word, Excel, PowerPoint; FrontPage; HTML
