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Part of the job search process can include salary negotiation.  It is up to each individual to determine whether you are in a position to negotiate.  With a basic knowledge of negotiation, your anxiety will be reduced and your success rate for negotiation will increase.  There are several ways to make the process of salary negotiating effective.  Start by taking a good look at your own salary requirements as well as developing an understanding of what your skills are worth in the current employment market and your chances of successfully negotiation a salary will be greatly enhanced.  Check out www.salary.com or www.payscale.com for average salary ranges.

· Research salary ranges before you begin the interviewing process.  Contact the professional association that represents your career field for salary information. Look at your monthly cash requirements.  Keep in mind that your paycheck after taxes is approximately 28% less than your gross monthly salary.  Factor fringe benefits into your calculations.  Include savings and contingencies in your budget planning.  (You do not need to tell anyone your salary requirement: it only provides you a foundation on which to make decisions.)

· Enter the salary negotiation portion of your interview with a firm understanding of your skills and what they are worth in a variety of industry settings.  

· The first inquiry about salary may come in the form of an application.  In today’s competitive job market, employers use the salary question as a method of sorting applicants.  If possible, provide a salary range, i.e. $28,000 - $33,000, rather than a specific figure.  When stating a salary range, it is acceptable to extend the range to approximately $5,000.

· Factor the organization’s entire compensation package (i.e., tuition benefits, vacation, health plan, and any other perks) along with salary into your negotiation discussion.  Compute the dollar worth of these benefits and add this figure to the salary for a more realistic picture of how the organization compensates.  If it is important to you, you may decide to negotiate benefits rather than an actual dollar increase.

· Determine opportunities for promotion.  Job progression is an important factor in making salary decisions.  Ask how promotions and salary reviews are handled.

· When an interviewer asks for salary history or salary range, he/she is interested in establishing a starting point for negotiation.  The important thing is to avoid basing your desired salary on your current salary.  Do not lie about your past salary because reference checks can easily provide this information.  Provide information about why your salary may have been lower, if appropriate.
FACTORS TO CONSIDER IN EVALUATING

A JOB OFFER
After the interview you should review what you learned about the position and the company.

The Position
· Why is it available?

· How long has it been open?

· What happened to the previous employee?

· What would your specific responsibilities be?

· Are the goals set for the position realistic and attainable?

· Can you successfully perform the responsibilities of the position?

· What is your growth potential in this position?

· Can this position provide bridges to future opportunities?

The Organization
· Is the organization growing or downsizing?

· Is the organization new or expanding?

· Has this growth affected its service? How will it affect you and your position?

· Is the organization a government agency or grant-funded?

· What is the company’s market share?

· Who are its competitors?

· What is the tenure of its management?

· Does the management team consist of new hires or people promoted from within?

· Does the organization have a high retention rate of employees, or do they have a problem with attrition?

Your Potential Supervisor
· How long has he/she been in this position?

· To whom does he/she report?

· What was his/her previous work experience?

· How does this relate to his/her background?

· What is his/her growth potential?

· Do you think you can work well with this person?

Other factors to consider

· How does the position fit into your long and short-term career goals?

· Do the daily work activities appeal to you?

· Are your salary and benefit requirements realistic?

· Is there opportunity for advancement?

· Will you be developing new skills and expanding your experience?

· Are the demands of the job compatible with your lifestyle?

· Can you mange the stress associated with changing jobs/relocating?

· Are the values of the organization compatible with your own?

· Is this employment opportunity a mutually beneficial relationship?

For additional assistance with your career, contact Mercer’s Office of Career Services:

Atlanta: (678) 547-6023.   Douglas/Henry County: (678) 547-6584.   Macon: (478) 301-2863


