INTERVIEWING FOR TEACHING POSITION
An interview is an opportunity for both you and the employer to get to know each other better.  The focus of the interview is to develop a good relationship with the employer.  Your resume, networking, or referral has gotten you the interview.  An interview doesn’t guarantee you a job offer, so careful preparation is extremely important.

Interview Preparation Checklist

· Thoroughly research the school/district and be familiar with the school’s mission and vision, student’s served, and management.  Be thoroughly familiar with the job vacancy notice, if appropriate.

· Plan your physical presentation ahead of time, including clothes, hair, jewelry, and make-up, so that you are dressed conservatively and professionally.  Do not wear perfume or cologne.

· Prepare answers to typical interview questions and practice your answers in front of a mirror or with a member of the Career Services staff so that you can project confidence and composure in your answers.

· Make extra copies of your resume, your references, and portfolio materials, if appropriate, and take to the interview in a nice portfolio or briefcase.

· Find out the exact location of the interview, how long it will take to get there, alternate route, and plan to arrive 15-30 minutes early.

Interview

· Enter the interview room with a smile, a positive attitude, and a firm handshake.

· Maintain good eye contact throughout the interview and always look genuinely interested in the company and the job opportunity.

· Speak clearly and avoid slang words.

· Have confident answers for typical interview questions (see list below).

· Be prepared to provide examples and stories of how you have used your knowledge, skills, and abilities that are relevant to the position.

· Review key qualifications for the position and know how you can use your assets for the school’s benefit.

· View each question as an opportunity to sell yourself identifying strengths and specific, quantifiable data.

· Keep your responses concise and focused, but not abrupt.

· Never say anything negative about a former employer or staff member with whom you’ve worked.

· Have two or three questions prepared to ask the interviewer which highlight your research into the school system and interest in the position.

· Ask for the interviewer’s business card, or clarify the interviewer’s name and correct spelling, before leaving the interview.

· Before leaving, emphasize your interest in the position and briefly summarize your skills that make you a good fit for the position.

After the Interview

· Immediately send a thank you note to the interviewer(s). 
· Keep a record of the date of the interview, with whom you spoke, impressions of the employer, and any questions that arise after the interview for future reference.

· Continue to apply for positions and interview with other school’s until you have accepted an offer.
Typical Interview Questions

(1)
Why do you want to teach?

(2)
Tell me about yourself.  Tell me about your background.

(3)
Why did you select to attend Mercer University?  Why did you select your major?

(4)
What do you enjoy most/least about your last employer/specified class.
(5)
What are your strengths?  What are your weaknesses?

(6)
What do you know about our school?  Why did you choose to interview with our school?
(7)
What is your educational philosophy?
(8)
How would you build rapport in the first week of class?

(9)
How would you handle a class/student that became uncontrollable?
(10)
Tell me about an action you took when a lesson plan was not going right.

(11)
What is the most imaginative or innovative idea that you’ve implemented in school or your classroom?
(12)
Do you plan to further your education?
(13)
Why should we hire you?
(14)
Tell me about a student you have helped (get over some hurdle)?
Questions to Ask Employers

(1)
What do you like best about the school?  What do you like least?

(2)
What is the greatest challenge that the school/district faces during the next year?
(3)
How would you describe the management philosophy?
(4)
How would you describe the school’s culture?
(5)
What qualities are you looking for in the person who fills this position?
(6)
What skills are especially important for someone in this position?
(7)
What are some of the expectations for a new employee during the first six months on the job?
Do Not Ask!
(1)
What is the salary?  (Discuss salary only if the employer brings it up and know your desired salary range.)  What are the benefits?
(2)
How much vacation time will I get?
(3)
Will I have to work overtime?
(4)
How many holidays do we get?

