SUSAN T. GRADUATE

79 College Park, Atlanta, GA  30367

(H) 404-123-4567  (C) 678-890-1234  suegraduate@gmail.com
OBJECTIVE:  Dedicated Registered Nurse with 10+ years of practical experience now seeking a Nurse Manager position, which will use my strong management, organization and coordination skills; my excellent patient care; and my efficient implementation practices needed for quality clinical management of a unit.
EXPERIENCE:

Atlanta General Hospital, Atlanta, GA




20xx – present
Staff Nurse, Surgical Unit
•  Fulfill the role of charge nurse supervising 2 RN’s, 3 LPN’s, and Unit Secretary during

    weekend shifts.

•  Evaluate staffing requirements, floor assignments, and organize unit activities for 29

   bed surgical unit, which provided service to orthopaedics, neurology, and general

   surgery.
•  Implement total patient care through a team nursing process covering 8-10 high

   aquity patients per shift.

•  Act as patient advocate; assess patient status and notify physicians of clinical

   changes.

•  Coordinate services, treatments, and consultations using Medtech computer system.

Florida Military Base






20xx – 20xx

Nurse Manager, PACU/APU

•  Supervised staff consisting of 3 nurses, 3 medical technicians, and 1 Civilian,

   scheduling work commitments, coordinating activities, and providing oversight.

•  Responsible for patient care in a complex environment providing care for pediatric

   patients through to geriatric patients.

•  Coordinated the pre-op clinic and up to 12 surgeries per day interacting with

   applicable departments regarding patient care.

•  Participated in Quality Assurance programs in cooperation with quality committees.

•  Monitored health and safety compliance and infection control within complex.

•  Conducted training and development activities for staff nurses providing coaching and

   mentoring when needed.

California Military Base






19xx – 20xx

Nurse Manager, Gastroenterology Clinic

•  Supervised 1 nurse and 2 medical technicians, scheduling and coordinating work

   assignments.

•  Implemented total patient care to adult and geriatric patients requiring endoscopies,

   coloscopies, ERCP’s, manometrics, pH monitoring, and PEG placements.

•  Conducted pre-procedural assessments, providing coaching and teaching in

   conscious sedation, recovery, and discharge.
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Overseas Military Base






19xx – 19xx

Staff Nurse, Multi-Service Unit

•  Scheduled, coordinated, and delivered patient care for pediatric to geriatric patients

   within a 10-bed unit, conducting general surgery, gynecological surgery, internal

   medicine, family practice, pediatrics, orthopaedics, and behavioural health.

•  Supported emergency services in the implementation of medical treatment and the

   performance of clinical skills.

•  Fullfilled the role of Staff Development monitor, reviewing and updating training and

   education records, monitoring for education and training compliance against civilian

   and military requirements.

•  Managed and implemented patient care for a military and DOD population, providing

   clinical skills including emergency care, triage, IV infusions, injections, phlebotomy,

   respiratory treatments, cardiac monitoring, minor surgical/orthopaedic procedures,

   transport services for critically ill patients, and facilitated patient education.

•  Developed and implemented a new organizational triage system increasing efficiency

   and communication across departments and amongst staff members.

•  Supervise 3 technicians per shift, scheduling work assignments.

EDUCATION:

M,S.N., concentration in Acute/Critical Care Clinical Nursing
expected 20xx

Georgia Baptist College of Nursing
Mercer University, Atlanta, GA
B.S., Nursing








19xx

Boston College, Boston, MA

CERTIFICATIONS:

BLS, PALS, ACLS, TNCC

PROFESSIONAL MEMBERSHIPS:

The Society of Gastroenterology Nurses
American Society of Peri-Anesthesia Nurses
Georgia Nurses Association
COMPUTER SKILLS:

Proficient in Microsoft Word, Excel, Access, PowerPoint, Outlook; Medtech computer system

