E. JOY PEOPLE

5757 Helping Hand Circle

Griffin, Georgia  30223

(770) 123-7890

ejoypeople@earthlink.com
OBJECTIVE


Disability Program Assistant at Children’s Disability Resource Connection

RELATED EXPERIENCE


Intern








  May 20xx – Present


Griffin Psychiatric Institute and Clinic



  Griffin, GA

· Interview new patients on Mood Disorders unit to determine nature of admission

· Write report synthesizing information gained from patient interviews

· Co-lead a support group for family members of patients on unit

· Observe therapy sessions led by head psychiatrist

Volunteer






January 20xx – January 20xx

The Children’s Institute





   McDonough, GA

· Interacted and played with children who have disabilities

· Helped supervise children in playground activities

· Read stories to pre-school aged children

Volunteer






 September 1998, 1999, 2000

Hands-On Atlanta






   Atlanta, GA

· Accompanied children with disabilities to a festival

· Ensured safety of children taking part in events in which they were interested

WORK EXPERIENCE


Paraprofessional





August 20xx - Present


Spalding Elementary School




               Griffin, GA

· Assist teachers in first and third grades providing assistance to special education

students mainstreamed into classrooms

· Create experiential experiences for disabled students to facilitate learning

· Coordinate classroom volunteers and plan events for holidays

Sales Associate





 May 20xx – December 20xx

The Gap







    Covington, GA

· Sold merchandise to customers using excellent customer services skills

which generated a 15% increase in sales during one month period

· Folded and stocked merchandise paying attention to display detail and orientation

· Built relationships, cross-sold merchandise, and maintained inventory

EDUCATION


B.S.S.S., Human Services, Mercer University, Atlanta, GA

  expected May 20xx

COMPUTER SKILLS


Microsoft Word, PowerPoint, FrontPage; Corel WordPerfect 

