DRESS FOR THE INTERVIEW

You walk into a hospital or clinic and introduce yourself to the receptionist.  You may be greeted by an office manager.  Then you are introduced to the interviewer, who may be an HR recruiter or the hiring manager.   Before you are able to speak or shake hands, the interviewer, as well as everyone else you meet, is going to notice your appearance.  An unfavorable first impression with any of these employees could easily ruin your chances of getting the job, especially if the other candidates are all impeccably dressed.  
FIRST IMPRESSIONS ARE CRITICAL!  Remember, you are marketing a product – yourself – to a potential employer.  Would you select a product off of the grocery shelf that did not look appealing?  Probably not.  You must make every effort to be “professionally” dressed for an interview, as well as throughout your career in order to be seen as promotable.

The general rule regarding appearance is to dress conservatively.  It is even more true in the South, and Georgia is in the South.  It’s how you are dressed that sets the tone of the interview.  If possible, prior to the actual interview investigate your prospective employer so that what you wear to the interview makes you look as though you “fit in” with the organization.  If you overdress (floral dress you might wear to church) or under-dress (khakis and golf shirt), the potential employer may feel that you don’t care enough about the job.  Your goal should be to look successful and professional.

“Professional” dress means:

· A suit or coat and matching pants or skirt in a dark color, such as black, grey, or navy.  
· Make sure all of your clothes are clean and pressed and your shoes are polished. 

· Your hair should be nicely trimmed or styled, making sure that no hair falls into your face during the interview.
· Tattoos are hidden under clothes or makeup. 
· An overall look that conveys competency, maturity, and reliability. 
Attention to detail is crucial, and it will be important in your job responsibilities as well as in the interview process.
Guidelines for Women

· Skirted business suit in a conservative dark matt color (nothing shiny); skirt hemline should come to knees or right below – not too short or too long.
· Matching white or off-white blouse; avoid anything with lace or low cut.
· Dark closed toe shoes with a conservative heel – stick with the basic pump and avoid anything with straps or decorative fixtures; make sure you polish your shoes before the interview (interviewers will look down to check shoes).
· Wear flesh color hose when wearing a skirt.

· Light to moderate makeup; no heavy eye shadow, blush, or very bright lipstick.
· No perfume or perfumed body lotion (you never know if the interviewer will be extra sensitive to scents; too  much perfume or cologne is a commonly cited reason for failed interviews).
· Conservative jewelry; wear only one set of small earrings, no charm bracelets, and no necklaces with names on them (an interesting pin worn on the lapel will sometimes give the interviewer something to compliment).  No visible piercings in nose, eyebrows, tongue, navel, or excessively on the ears.
· Conservatively manicured hands with short nails and no colored nail polish.
· Hair should be short or pulled back from your face; style should not make the interviewer wonder how you got it to “stay in place.”

Guidelines for Men

· Business suit in a conservative dark color; wool or wool blend preferably – no summer seersucker or linen and nothing shiny.
· White or off-white button down shirt.
· Dark matching dress shoes; make sure they are polished.
· Conservative tie.
· Basic leather belt.
· Clean shave and clean, trimmed nails.
· No cologne or after shave lotion.
· No earring(s) or visible piercings in nose, eyebrows, tongue, or naval.

Always take extra copies of your resume and list of references with you to your interview.  Carry these into an interview in a nice leather portfolio with a notepad and a professional-looking pen, not a typical inexpensive pen or one with an employer logo.  These items also reflect on your professional appearance.

For additional information, contact the Career Services Office at  (678) 547-6023 to schedule an appointment for a practice interview and/or to get you specific questions answered.
