1000 Today Road
Atlanta, GA 30001
(770) 555-9009
email: myname@bellsouth.net 


April 20, 2006
Dr. Joan Swietzer, Director
Citizens Newspaper
343 Third Street, NW
Atlanta, GA 30001-2110
Dear Dr. Swietzer:

Thank you very much for your telephone call and letter offering me the position of Assistant Project Coordinator with the Citizens Newspaper. While I believe firmly in the mission of your organization and appreciate the challenging opportunity you offer, I have had another offer which I believe more closely matches my current career goals and interests. Therefore, although it was a difficult decision, as I explained when we spoke by phone this morning, I must decline your offer. I do appreciate all the courtesy and hospitality extended to me by your office, and I wish you well in your endeavors.

In the position I have accepted with The Henry Times, I will occasionally be in Atlanta, so I hope we can get together again and talk about common interests.

Best regards,

(your signature)

Chris Hancock 

