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Before any important journey, it is likely that you would want to plan the route to your destination and consider carrying capital with you.  And while capital may not always guarantee your reaching your destination, it certainly enhances the probability that you will achieve your goal.

Likewise, when conducting a job search and managing your career you need to PLAN and to ASSESS to determine your personal capital .  You are preparing for a major sales presentation; thus, it is incumbent upon you to have a thorough knowledge of your capital – that is, YOURSELF.

So, the real starting point in any job search is gaining self-knowledge – what you like, what you don’t like, and how you react in certain situations.  This will serve you when you are developing your resume, help you to determine occupations and work situations that would be good fits, and give you confidence throughout the interview process.

There are many assessment instruments which measure various aspects of your capital, including interests, skills, personality, values, and motivation.  Self-assessment instruments are either self-directed or require interpretation from a Career Services professional or licensed counselor.

Self-directed means that the instrument is designed so you can complete it, compile the information, and review the results yourself.  Even self-directed instruments may need some interpretation, so contact the Office of Career Services for assistance. 

Instruments requiring interpretation are dependent upon review and discussion with a licensed, qualified or trained professional.  These instruments generally have a cost which may include the interpretation.  

The Office of Career Services offers inventories including the Myers-Briggs Type Inventory (free), the Strong Interest Inventory (fee), Holland Self-Directed Search (free), and the Career Beliefs Inventory (free).  Call the Career Services Office to schedule an appointment for taking one of these inventories.

Online assessments currently offered through the Office of Career Services include:

CareerLeader, for current MBA and Business undergraduate students (contact the Career Services Office for a password)

Do What You Are, www.dowhatyouare.com/mercer.edu (for current Mercer students only)

Understanding the results of your self-assessment evaluations will help you write your resume, network successfully, and perform well in an interview.  The more you know about your strengths, weaknesses, goals, objectives, motivations, experiences, demographic options, and expectations, the more confidence you will project.  Could you successfully market a gadget if you knew nothing about the gadget?  Could you have a meaningful discussion about the significance of globalization if you knew nothing about business?  Probably not.  Knowledge equals confidence and power = capital.

A simple, but valuable assessment is outlined for you below.  If you will take the time to work through this assessment, combine the information with one of the individualized or online assessments, you will be much better prepared to conduct an effective marketing program for yourself.

I.
Identify every SKILL you believe you possess.  Then, bold those skills you most frequently use.  Next, underscore your 5 strongest skills.

I. List the SKILLS frequently used in your current or most recent job.

II. Identify the VALUES that are most important to you, i.e. customer service, family, honesty, integrity, etc.

III. Describe the special TALENTS you possess that relate to your work.  How have these talents benefitted you in your work?

IV. List the many personal CHARACTERISTICS that not only make you unique but also have contributed to your success.  Describe the potential benefit to the interviewing company.

V. List the key work EXPERIENCES that have shaped your career.

VI. Identify any special ASSIGNMENTS AND PROJECTS that you did not list above.

VII. List your major ACHIEVEMENTS and whenever possible provide quantifying support, i.e. sales figures, budgets managed, dollars saved, people supervised, facilities managed, projects led, committees chaired, etc.

VIII. Identify and describe the key MOTIVATORS in your work, i.e. need for achievement, control, leadership, compensation, social interaction, etc.

IX. Identify your GOALS for the next 2, 5, and 10 years.

Now, based on what you’ve uncovered above and through other assessments you have taken, answer the basic question:

WHAT DO YOU WANT TO DO?

It seems like a simple question, but many people do not know what they want to do.  Reflecting on the answers to the questions above, determine what types of skills do you like to use on a regular basis, what work assignments do you want to have, what kind of environment do you want to work in, and what kind of people do you want to work with?

The internet is a great tool for researching current job responsibilities.  For your research, use keywords that directly relate to your skills, abilities, talents, characteristics, experiences, projects, or achievements.  If you enjoy managing projects, search by using the keywords “project management.”  If you enjoy helping people, search by using a keyword such as “customer service” or more specifically “advocate,” for instance.  Of course, some descriptions will be more detailed than others, but you will broaden your perspective on positions that you may be interested in pursuing.  In addition, you may find qualifications or responsibilities that are very marketable today that you either did not consider important or had not equated as being important.  Add these things to your assessment responses.

For additional information and resources on assessments, visit these other online websites:

The Riley Guide, http://www.rileyguide.com/assess.html
OSCAR:  The Occupation and Skill Computer-Assisted Researcher, http://www.1oscar.org/tx/oscar.asp
Keirsey Temperament Sorter, http://www.keirsey.com
JobhuntersBible.com, http://www.jobhuntersbible.com/library/counseling/counseling.php
Campbell Interest and Skill Survey, http://www.usnews.com/usnews/edu/careers/ccciss.htm
The Career Interests Game, http://career.missouri.edu/modules.php?name=news&file=article&sid=146
CareerKey, http://www.careerkey.org/english/
Careerplanner.com, http://www.careerplanner.com
FOCUS Career and Educational Planning, http://www.focuscareer.com
MAPP – Motivational Assessment of Personal Potential, http://student.assessment.com
Skills Profiler, http://www.acinet.org/acinet/skills_home.asp
What’s Your Skillset?, http://www.career-intelligence.com/assessment/career_assessment.asp
Career Assessment Exercises, http://www.lifeworktransitions.com/exercises/exercs.html
Soul Survival:  Career Values, http://www.career-intelligence.com/assessment/career_assessment.asp
What Can You Do With A Major In…?, http://www.mercer.edu/career/Major%20Folder/Major/default.html
There are lots of choices for assessments, but do not get overwhelmed deciding which ones to pursue.  Taking three to four which measure different potentials for capital should be sufficient.  However, be cognizant of the following issues in your decision making on assessments:

· It is important that you take the right assessment, not just one that is free.  Correlate the outcome to your interest in the test.  If you want to find out if your skills match up with positions in investment banking, you may not want to find out your favorite geometric design.  

· Make sure the assessment instrument is reliable and valid based on research results.  Instruments offered by appointment through the Office of Career Services have long-term documented results.

· Assessments are not crystal balls and they won’t give you quick and easy answers to what you should be when you grow up.  It’s always better to take 3 to 4 and compare the results for the most complete picture.

· Life experiences give dimension to assessments.  Those with less experience will tend to receive less conclusive results.  Keep your results in perspective.

· Ask the Office of Career Services staff for help in evaluating any or all of your assessment results.  With professional guidance, you are less likely to jump to conclusions or think you’ve found an easy answer for your career.

· Assessments are useful tools throughout your career.  Even if you have taken an assessment while you were an undergraduate making your first career decision, they can be very useful if you are considering a job change, have been downsized, or are interested in moving your career into an entirely different area.  Assessments can identify the capital, i.e. skills, abilities, experiences, etc., you’ve acquired thusfar in order to market yourself into a new pursuit.

ADDITIONAL RESOURCES:

Callings, Finding and Following an Authentic Life


Gregg Levoy

Discovering Your Career in Business




Timothy Butler &

James Waldroop

Do What You Are






Paul D. Tieger &










Barbara Barron-Tieger

Find Your Calling, Love Your Life




Martha Finney &

Deborah Dasch

Find Your Purpose, Change Your Life



Carol Adrienne

I Could Do Anything If I Only Knew What It Was


Barbara Sher

If You Knew Who You Were, You Could Be Who You Are

Gerald M. Sturman

The Three Boxes of Life





Richard N. Bolles

What Color is Your Parachute




Richard Nelson Bolles

