1. Work Environment

Do you want to work at a large well established company with more than 500 employees or a small start-up? Does a casual dress code or business suit meet your desires? Do you want to telecommute, work only nights or part-time? Are you a contractor? What is the best environment for you?

2.  Travel

Do you want or are you willing to travel? If so, how often?

3.  Industry

Where do your interests and skill sets lie: Health Care, Business, Telecom, Computers, Legal, Hospitality, Academia, etc.?

4.  Work Authorization

Are you authorized to work in the US? Permanent resident, have a green card – visa? Do you have security clearance?

5.  Target Income

How much money do you want to make? What range of salary are you willing to take? Is a bonus important to you? How do you want to be compensated? Etc…

6.  Skills

What are your skill sets? Are they transferable? Are you a good communicator, do you excel in research and planning? How are your human relation skills? What is your ability to supervise, direct and guide individuals and groups in the completion of tasks and fulfillment of goals? Can you write Java programming, do you have B to B sales experience, are you a paralegal, have project management experience, etc.

7.  Education

Did you graduate from high school or college? Do you have an Associates, Bachelor, Graduate or Doctorate? If so, in what discipline? Do you have any additional credits, certificates, awards, special projects, etc?

8.  Years Experience

How many years have you been in the work force? How many years of experience do you have in specific skill sets?

9.  Location

Where do you want to work? What city or state? How far of a commute do you want? Etc...

10.  Benefits

What is the right health care plan for you? Do you want a 401k, 403b, is it company matched? Is there a workout facility? How much vacation do you want? Etc…
